Duties of Secretary

i. To provide and sign copies of organizational documents.

ii. To make organizational documents available to members at reasonable times and places.

iii. To provide the chair with a list of all committees and their members, notify members of having been chosen or elected to serve on committees, and providing committees with relevant information from the assembly, such as instructions. 

iv. To co-sign any legally or financially binding documents at the request of or in the absence of the President and Vice President.

v. To serve on the Executive Board and attend its meetings.

